QUESTIONNAIRE FOR REVIEW OF SESSION RECORDS

ADVANCE \d6Must be completed by the clerk of session and submitted with the records.

All minutes must have been approved by the session before submitting them for review.

This questionnaire is based on the 2001 edition of the Rules for Session Records.

Date of submission of records listed below: _________________

	ADVANCE \d12CHURCH

	ADVANCE \d12ADDRESS

	ADVANCE \d12

	ADVANCE \d12CHURCH TELEPHONE

	ADVANCE \d12

	ADVANCE \d12CLERK OF SESSION

	ADVANCE \d12TELEPHONE

	ADVANCE \d12

	ADVANCE \d12MINUTES SUBMITTED: (Dates)

	ADVANCE \d12


ADVANCE \d12
OTHER INFORMATION OR INSTRUCTIONS:

ADVANCE \d6
QUESTIONNAIRE FOR REVIEW OF SESSION RECORDS 

   Date Submitted ___________________
ADVANCE \d6
Church ____________________________________________          Clerk_______________________________

ADVANCE \d6Telephones:  Church ___________________ Clerk__________________________________________________

INDICATE FREQUENCY OF COMPLIANCE

	Rule No.
	Subject of Rule
	Yes or Always
	Usually
	No, Some-

times,

Never
	Does not

apply
	Comments and reasons

	A1
	Records of actions
	
	
	
	
	

	A2
	Use of check list
	
	
	
	
	

	A3
	Suitable books
	
	
	
	
	

	A4
	Title
	
	
	
	
	

	A5
	First sentence
	
	
	
	
	

	A6
	Moderator
	
	
	
	
	

	A7
	Quorum
	
	
	
	
	

	A8
	Roll
	
	
	
	
	

	A9
	Opening prayer
	
	
	
	
	

	A10
	Approval of minutes
	
	
	
	
	

	A11
	Body of minutes
	
	
	
	
	

	A12
	Motions
	
	
	
	
	

	A13
	Dissents, protests
	
	
	
	
	

	A14
	Names
	
	
	
	
	

	A15
	Congregation meetings
	
	
	
	
	

	A16
	Commission reports
	
	
	
	
	

	B1
	Guest preachers
	
	
	
	
	

	B2
	The Lord(s Supper
	
	
	
	
	

	B3
	Baptisms
	
	
	
	
	

	C1
	Confirmations
	
	
	
	
	

	C2
	Receiving members
	
	
	
	
	

	C3
	Transfer members out
	
	
	
	
	

	C4
	Inactive Roll, deletion
	
	
	
	
	

	C5
	Deaths
	
	
	
	
	

	C6
	Other deletions
	
	
	
	
	

	C7
	Affiliate members
	
	
	
	
	

	C8
	Rolls, registers, minutes
	
	
	
	
	

	C9
	Review of rolls
	
	
	
	
	

	C10
	Inquirers, candidates
	
	
	
	
	

	C11
	Disciplinary actions
	
	
	
	
	

	D1
	Treasurer
	
	
	
	
	

	D2
	Budgets, offerings
	
	
	
	
	

	D3
	Compensation review
	
	
	
	
	

	D4
	Reports from all
	
	
	
	
	

	D5
	Audit
	
	
	
	
	

	E1
	Commissioners
	
	
	
	
	

	E2
	Instructions from above
	
	
	
	
	

	E3
	Triennial visits
	
	
	
	
	

	E4
	Annual statistical report
	
	
	
	
	

	E5
	Nominations to Presby.
	
	
	
	
	

	F1
	Officer nominations
	
	
	
	
	

	F2
	New officers
	
	
	
	
	

	F3
	Release from office
	
	
	
	
	

	F4
	Composition of session
	
	
	
	
	

	F5
	Review deacons( records
	
	
	
	
	

	F6
	Joint meetings
	
	
	
	
	

	G1
	Next meeting
	
	
	
	
	

	G2
	Closing prayer
	
	
	
	
	

	G3
	Attestation
	
	
	
	
	


